This guide will take you through steps of creating email account in Microsoft Outlook 2010 with
Manual Account Setup Wizard.
You will need those details:

e Your Name: YOUR NAME
e E-mail Address: yourname@yourdomain.com

e Incoming /POP3 server: mail.yourdomain.com
e Qutgoing/SMTP server: mail.yourdomain.com
e Password: your valid password

To begin you will need start Microsoft Outlook 2010 program then go to FILE and click Add Account
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On following screen tick “Manually configure server settings or additional server types”,

Add Mew Account @

Auto Account Setup
Connect to other server types,

E-mail Account

Text Messaging (SMS)

@ Manually configure server settings or additional server types

< Back Mext > ] | Cancel

press NEXT,


mailto:yourname@yourdomain.com

Then tick Internet E-mail and go to NEXT

Add New Account

Choose Service

) Other

@ Internet E-mail

(C) Microsoft Exchange or compatible service

(") Text Messaging (SMS)
Connect to a mobile messaging service,

Connect to a server type shown below.

Fax Mail Transport

Connect to POP or IMAP server to send and receive e-mail messages,

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
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On following screen enter your email account details, ensuring that your user name is your full email

address and you type correct password for account.

Add New Account

Internet E-mail Settings

User Information

Your Mame:

E-mail Address:

Server Information
Account Type:

Incoming mail server:
Outgoing mail server (SMTF):
Logon Information

User Mame:

Password:

Each of these settings are required to get vour e-mail account working.
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Remember password

[]Require logon using Secure Password Authentication (SPA)

Test Account Settings

After filling out the information on this screen, we
recommend you test your account by dicking the button
below, (Requires network connection)

[ Test Account Settings ...

Test Account Settings by dicking the Next button
Deliver new messages to:

(@ Mew Outlook Data File
() Existing Qutlook Data File
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More Settings ...

< Back ][ MNext > ][ Cancel ]

Click on the More Settings tab and tick “My outgoing server (SMTP) requires authentication” and
“Use same settings as my incoming mail server” then OK and NEXT



Internet E-mail Settings E @

Outgaing Server | Connection | Advanced

My outgaing server (SMTP) requires authentication

@) Use same settings as my incoming mail server
© Log on using ccount Settings

User Name: | | flling out the information on this screen, we
mend you test your account by cicking the buttan
| {Reguires network connection)

Password: |

[¥] Remember password

[]Require Secure Password Authentication (SPA) Account Settings ...

@ Log on to incoming mail server before sending mail Test Account Settings by dicking the Mext button

=r new messages to:

MNew Outlook Data File
Existing Outlook Data File

| Browse

More Settings ...

I Ok ][ Cancel ]
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Your email account is now setup — click Finish and your email address is ready to use.

Add New Account

Congratulations!
‘fou have successfully entered all the information regquired to setup your account,

To dose the wizard, dick Finish,

Add another account. ..
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If you have any trouble creating your email account, please feel free to contact us at

support@eurofasthost.com or telephone 02380 249 823



